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HUONG DAN VIET GIAO TRINH

Dé trién khai ké hoach viét Gido trinh dam bao chét lwong. Trung tim
DTTNCXH huéng dén thé thirc, két cau cho viée viét gido trinh cho cac khoa dao tao
cua TT nhu sau:

L. Thé thirc, cdu tric ciia gido trinh

Dé théng nhit v& quy cach Gido trinh giang day trong céc khod dao tao tai
Trung tam, khi bién soan gido trinh céc tac gia cin thuc hién theo nhitng quy dinh
sau day:

1. Khudn khé giso trinh
- Noi dung gido trinh dugc quy dinh trén khd gidy 19cm x 27cm
- L& trén 2 cm; 18 dudi 3cm; 18 trai 2 cm; 18 phai 2cm.

- Font chit Time New Roman, bang ma Unicode, mat d§ chir binh thudng
(khong dugce nén hodc kéo din khoang cach gitra cac chit).

- S trang dugc danh & gitra, phia cubi mdi trang in.

2. Buée Tab
Pé4u mdi doan vin ban cach 18 trai mot tab = 1,27cm.

3. Trang bia (Bia phu), bia chinh thiét ké theo miu ciia Trung tim.

- Khung khé 19cm x 27cm.

- Lé trén 2 cm; 1& dudi 3cm; 18 trai 3cm; 18 phai 2cm.

- (1): C& chit 16, in hoa dam, can gitra.

- (2): C& chir 16, in hoa dam, can giira.

- (3): Co chir 14, thuong dam, can gifra.

- (4): C& chir 18, in hoa dam, can giira.

- (5): C& chir 24, in hoa dam, cin giita.

- (6): C& chir 14, in hoa dam, cén giira.

- (7): C& chit 14, in hoa ddm, in nghiéng, can gifta.

- (8): C& chir 14, in hoa ddm, céan gitra.
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4. Phian mé& déu (10 néi diu) cin c6 ndi dung sau
- D6i tugng sir dung Gido trinh;
- Muc dich yéu cau dit ra cho ddi tugng sir dung Gido trinh;
- CAu tric cudn Gido trinh;
- So Iuge vé cac kién thire chinh s& trinh bay trong Gido trinh;
- Huéng dan sir dung Gido trinh;
- Phin cong cdc tac gia bién soan cac chuong (néu ¢ tir 2 tac gia)
5. Phian muc luc
Liét ké danh sach dén muc, vidu 1.1; 1.2; ...
6. Bang ky hiéu (néu ¢6): Liét ké va giai thich céc ky hiéu theo trinh tu 1; 2; 3; 4...
7. Bang viét tit (néu c6): Liét ké va giai thich céc chir viét tit theo trinh tr 1; 2; 3; 4...
8. Noi dung cu thé
8.1. Cich ddnh sé6 chwong muc
Chia Iam 5 16p: - Phin A, B, C, hodc I, II, III, IV (néu cén)
- Chuong 1, 2...
-Muc 1.1, 1.2. ...
-Mucconl.1.1., 1.1.2.,....
«Mucoon 1.1:1.1; 1.1.1.2..
8.2. Ciu triic chwong

A A 5 2 r A A A 90 A A
Phan cuoi cua chuong phai c6 bai tap, cau hoi 6n tap.

bé muc Ki¢u chit | C& chir | Pinh dang Vi du (miu chir)
Phan (A,B,C...) | Viét hoa Pam, ding PHAN I
hodic I, IL, TIL, IV 16 CAU TAO CHAT
Chuong (1,2...) | Viét thuong 13 Dam, dimg Chuwong 1
Tén chuong Viét hoa 13 | Bam, dimg HOA HQC GLUCID
Muc (1) Viét hoa 13 | Pam, dimg MONOSACCARID
Muc (1.1...) Viét thuong |3 | DPam, dimg 1.1. Phén loai va danh

phip cua...

Muc con (1.1.1) | Viét thuong 13 Pam, dimg 1.1.1. Acid béo bio hoa
Mue :fjl . Viétthuong | 13 | Dam, nghiéng ;{i ZHIMQ"“ wrink trae




Muc nho tiép Tie d o
theo Viét thudng 13 | Pam, nghiéng | & ST SRees
hormon
(a,b,c...)
Noi dung Viét thuong 13 Thuong, dimg, Phén b6 dong trong
dan dong Single | trudong hop nay...
Tén bang, chu Viét thuong 13 Thuong, Bdng 1-1. Mt 56 acid béo
thich nghiéng bdo hoa..
Tén hinh, chi | Viét thuong Thuong, Hinh 1-1. So do téng qudt
thich 12 nghiéng vé su phan logi cde lipid
dw trit va lipid mang
Phu luc, tai liéu | Viét thuong 12 Thuong, ding | Nguyén Viét Hing
tham khao (2003)...

8.3. Tiéu dé va sé thir tw ciia bang va hinh

- Tiéu dé bang dugc viét trén bang, danh s thir t theo chuong (vi du: Bang 2-1.
la bang 1 thugc chuong 2...)

- Tiéu d& hinh dugc viét dudi hinh, d4nh sé thir tw theo chuong (vi du: Hinh 3-2
1a hinh 2 thugc chuong 3...)

- Hinh anh, d6 thi phai rd nét, cac chu giai bing tiéng Viét.
9. Tai liéu tham khao
Liét ké theo thirtir a, b, c...
- Néu 1 séch theo trinh tur sau: Tén tac gia, Tén sdch, Nha xuét ban, Nam xuét ban
Vi du: Nguyén Nhiém Lut, Hod sinh, Nha xuit ban Y Hoc, nim 2012.
- Néu 1a bai bao theo trinh tu sau: Tén tac gia, 7én bai bdo, Tén tap chi, s0, trang, nam.

Vi du: Pham Hoang Anh va cs (2002). Tinh hinh ung thu tai Ha N6i giai doan 1996-
1999 Tap chi Y hoc thyc hanh, 431, 4-12.

- Néu 1a tai lidu trén Internet: Tén téc gia, Tén tai li¢u, Dia chi Website, dudong
dan t6i ndi dung trich dan, thoi gian trich din (thoi gian cong bb).
Vi du: Nghién ctru diéu ché va img dung zein lam t4 duge bao ché thubc giai phéng
kéo dai
Dinh Thi Hai Binh, Pao Thi Ngoc Han, Trinh Vin Lau, Nguyé~n Thanh Hai
www.vjol.info/index.php/tedh/article/view/13696 trich dan 15/5/2012.



10. Phu luc (néu co)

Phu luc gém cac bang, cong thirc, hinh anh minh hoa, tai li¢u trich dén, danh muc
tir viét tét.

II. T6 chirc thyc hién

1. Gido trinh viét theo chwong trinh chi tiét ctia mén hoc, trung binh tir 3-5 trang
/1 tiét tin chi.

2. Sau khi duge Giam dbc Trung tim duyét trén co s& hdi ddng thim dinh Gido
trinh dé nghi: In np 03 quyén kém 03 dia CD vé phong Hoc liéu va hd trg xuét ban.

3. Cac cé nhan, don vi ding ky viét Gido trinh cho cic khoa dao tao cua
TTDTTNCXH thyc hién cdc quy dinh trén dam bao tinh khoa hoc, khong dé xay ra sai
s6t vé ndi dung va hinh thue.

4. Trong qua trinh thuc hi¢n, moi vudng méc lién hé truc tiép tai Phong Hoc li¢u
va hd tro xudt ban
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