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BAI 3: HUONG DAN SU DUNG PHAN MEM ENDNOTE TRONG QUAN
LY VA TRiCH DAN TAI LIEU THAM KHAO

MUC TIEU HQC TAP
Sau khi két thiic bai hoc, sinh vién c6 kha nang:
1. Biét quan Iy danh muc tai liéu tham khao.
2. Biét tao danh muc tai liéu tham khao.
3. A'p dung duoc phd‘n mém Endnote giup ty dong hoa viéc trich dan va lap danh muc tai liéu
tham khao.

NOI DUNG HQC TAP
1.  Giéi thiéu phan mém EndNote
Endnote 1a mot trong cic phin mém quan 1y tai lidu tham khao dugc st dung phd bién hién
nay.EndNote 14 phan mém quan trj co s& dit liéu c6 ban quyén cua hing Thomson Reuter gitip luu
trit va quan 1y tai liéu trich dan/tai liéu tham khao.
Hién phién ban méi nhét 1a phién ban X6 duoc dua ra thi truong vao thang 11 nam 2012. Phién ban
X4 ra doi nam 2010.
Phan mém Endnote c6 4 tién ich chinh:
« Phan mém Endnote 13 mot cong cu tim kiém truc myén rat hiru ich. Vi Endnote ban co thé
tim kiém thong tin tir cac ngudn dir liéu trén mang Internet va dwa céc tai lidu tham khao vé
Iwu trit trong thu vién cua Endnote mot cach dé dang. Endnote ciing c¢6 thé giup ban xuét dir
liéu dé luu trit tai cac dich vu truc myén va cac co so dir liéu.
« Endnote 1a mot kho dit liéu tham khao véi cac chirc ning luu trit, quan 1y, tim kiém tai liéu
tham khao cho thu vién tai li¢u tham khdo cua ca nhan nguoi st dung.
« St dung phan mém Endnote cho phép ngudi sir dung trich din tryuc tiép tai liéu tham khao vao
file word.
« Endnote c6 thé gitp ban tao danh muyc tai li¢u tham khdo va ban thao yéu cau dinh dang cua
nha xuét ban.
Phéan huéng dan sau ddy la danh cho phién ban EndNote X4 dung trong MS Word 2007.

2.  Cai dat va khéi dong Endnote

Khi ¢6 bo cai dat Endnote ban c6 thé cai dat mot cach dé dang. Ban c6 thé cai dat EndNote vao 0
C:\Program Files. Sau khi di cai dat xong, nhdn vao nit Start va tim trong phan Program hoic
tao icon trén desktop va chi can click vao icon trén man hinh khi sir dung.

Ngoai ra ban ciing c6 thé tai ban dung thir mién phi tir trang web cta hing Thomas Reuters véi
phién ban méi nht bang cach truy cap website www.endnote.com:

1. Vao trang web www.endnote.com

2. Tir menu bén trai chon “Download Trial”
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ENDNOTE

Collect. Collaborate. Create. 3 ENDNOTE
i uhae )4 ,5}6 DOWNLOAD TRIAL e

FOR WINDOWS AND MAC

WATCH THE VIDEO

3. Pién vao form va 1am cac budc theo hudng dan dé cai dat phan mém EndNote.

Luu y:

Ban dung thtr ndy ¢ hiéu luc trong vong 1 thang, ké tir ngay dau tién ban bit dau st dung

chuong trinh.

Trong vong 1 thang dung thir, tit ca moi chirc ning, céng cu cua chuong trinh EndNote déu c6

thé str dung duoc.

Sau thoi han 1 thang dung thir, chuong trinh s& tu dong chuyén d6i thanh phién ban EndNote

Viewer.

Céc chirc nang c6 thé sir dung trong EndNote Viewer:

- M cac file EndNote;

- Tim kiém, sap xép va in céc tai liéu tham khdo.

Vé6i EndNote Viewer, ngudi str dung khong thé:

- Bb sung hodc chinh stra cac tai liéu tham khéo trong file da c6 tir 10 tai li¢u tham khao tro
1én;

- Dinh dang trén 10 tai liéu trich dan trd 1én trong mot bai viét;

- Tim kiém trén 10 tai liéu tham khao tir mot co s& dit lidu truc myén;

- Nhap khau trén 10 tai liéu tham khéo;

- Xuat khau trén 10 tai li¢u tham khdo tai mot thoi diém.

Tao mot thu vién EndNote méi

“Thuw vién Endnote” la gi?

Thudt ngit “thw vién Endnote” dung dé chi mot file dir lieu ma ban luu triv tat ca
cdc dir liéu vé tai lidu tham khdo ciia minh. Mot thuw vién trong Endnote co thé luu
trit dén 100,000 tai liéu tham khdo.

Trén thuc té ban cé thé duy tri nhiéu thu vién cung mot luc tuy nhién dieu dé la
khong can thiét, ma nén heu triv tat ca cdc tai liéu tham khédo vao mét thu vién va
tao cac nhém tai lidu tham khéo theo chii @é ma ban quan tam.

Ban ¢6 thé cai dat mot thu vién mac dinh, thu vién nay sé tw dong mo ra moéi khi
ban khoi dong Endnote ma khong phai qua hop thoai gioi thiéu nita.




biéu dau tién cin lam khi bit du st dung EndNote la tao mét thu vién mdi bao g6m cac budc cu
thé:

1. Khéi dong chuong trinh EndNote.

2. Mot cira sd xudt hién yéu cAu ban Get started with EndNote X4.
Trong lan st dung dau tién ban s& thay trén man hinh xuat hién hop thoai:

Gt ling Starbod wilh EndNoto

Laarm atsoul Endbote

g abeul whal & rav o Endivola. Fod rrr usees. hars'e a hakedal
balcrial thal covers Banidamenis]l Endilole concmpls and cormimon lasks.

Create a now library

11 o wvank o sk B Wibo sl oo finol san ahsoe 14 b 1o ooeals & o
[Enciiote bramy.

Dipeen on aixinting hilarany
e gn =ustiog Endliot= Librang snd get slensd snen=disi=ly

Hop thoai nay cho phép ban tim hiéu vé Endnote, hodc tao mot thu vién Endnote mé&i hodc mé mot
thu vién Endnote da ton tai.

3. Chon nut “Create a new EndNote library”.

4. Nhan nat OK va man hinh sau day s& xudt hién:

MNew Reference Library

Save jn: |\_J Exa_mples_ _V_I (¢} G il Y

!I'..
| " l B sample_Library.enl

My Recent
Diocuments

Desktop

./

My Documents

o

My Computer

File name:; | My EndMote Library. enl v
7 ;I Cancel

k| Sovstpe [Ert iy U
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5. Pat tén file médi cua ban.
6. Luu vao thu muc C:\Program Files\EndNote X4\Examples hodc vao bat ctr thu muc nio ban
mudn.
7. Chon Save.
Mot thu vién Endnote méi duoc mé ra, bay gio ban da co mét file méi dé bat dau nhép dir licu:

Flle Edit References Groups Tools Window Help

.s9|m~@a@ €| LA

|My Library ~ | B Author” Year Title Journal Ref Type

M All References ()]

8 Uniiled ©] |« ,

il Trash (0} |[ preview |search | Quek Edit|

=- My Groups Mo References Selected

[+

Quick Searc} -

=-0Online Search
O lLibraryof C..  (0)—
O LSTA (EBS... (0)
© PubMed (NL... (0)
© Web of Scie_.  (0)

manra
Showing 0 of 0 references. £ Hide Tab Pane
Ready NUM

Tai cira s nay, 0 ¢ goc phai dudi (Tab pane) cho phép ban nhin dugc dinh dang tai liéu tham khao
ctia minh, dong thoi nguoi sir dung c6 thé tim kiém tai liéu tham khao. O nay c6 thé dugc dong lai
bang céach click vao nut Hide Tab Pane.

O My Library bén trai cho phép ban nhom cac tai liéu tham khao vao thanh timg nhom. O nay ciing
c6 thé dong lai bang cach click vao chtrc ning Groups trén thanh cong cu va chon Hide Groups.
Céc file trong Endnote duoc dong, mo nhu cac file Word. Dé dong mat file, nhan vao nit File trén
thanh cong cu va sau d6 chon Close Library hoic bAm dong thdi phim Ctrl va W.

Chii y: Phan mém EndNote s& dong hoan toan khi chon nut File trén thanh cong cu va nhin vao nit

Exit, hoac khi nhdn vao nut S & & goc trén cung bén phai man hinh. Tét ca cac thay doi, cap
nhat gan nhét ban d3 thyuc hién s& duoc luu lai.

Néu ban da thoat khoi chuwong trinh, hdy mé EndNote va tim file trong thu myuc ma ban da luu bang
cach chon File > Open > Open Library...

P
Edit References Groups Tools Window Help

New... !
Open [ Open Library... Ctrl+ O

1 My EndMote Library.enl

Save Ctri+5
Save fs...
Save a Copy...

Revert



3.1. Nhdp thong tin cho mgt tai liéu tham khdo maoi

Bao gom cac budec:

Budc 1: M6 file da c6 san hoic tao file mdi
Budc 2: Chon References > New Reference hoic nhin va giit phim Ctrl + N.
Budc 3: Mot biéu mau (form) r5ng hién ra dé ban nhap di liu.

Mew Reference

™, N, Reference Type: IJoumal Adticle o |
-

|¥| ‘| ié %?“Plain%m leIainS\ze -” B I ! @| Al A S
Author
|

Year

Title

Journal

Volume

Budc 4: Nhap cac thong tin vé tai liéu tham khao:

« Chon kiéu tai liéu: Tir 6 Referene Type, md menu doc. Tir ddy ban s& thdy danh sach cac kiéu
tai liéu khac nhau dé ban chon. Mdi kiéu tai liéu s& c6 mot biéu mau véi nhimg thong tin phu
hop v6i tirng dang tai liéu

i ™, Reference Type: IJnumaIﬁrticle ']
W L P

Céc dang tai lidu:

Journal Article
Magazine
Newspaper Article
Book

Book section

Web Page

« Nhap thong tin vé cac tai liéu trich din

+ + + +

Tac gia (Author):Mdi tac gia phai nhap vao mot dong riéng (nhap xong tac gia thu nhit,
nhan phim Enter dé xudng dong nhép tiép tac gia thir hai).

Vi tén tac gia Au-My, trat tu st dung 1a Tén Pém Ho

Vi tén tac gid Viét Nam, trat ty nén st dung 1a Ho Pém Tén.

Vi du: Hoang Thi Hai Van

Véi tac gia Viét Nam c6 tén bat dau bang chit “D”, vi du: Nguyén Vin Péng, khi nhap

vao 0 tac gia trong EndNote nén nhap thém chit “z” sau chir “D” dé EndNote sip xép dung
theo thur tu chir cai tiéng Viét (chit D xép trudc chit D). Vi du: Nguyén Vin Dzong. Sau khi
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bai viét da hoan thanh, c6 thé dung cong cu “Find and Replace” ciia MS Word dé thay
thécac chit “Dz” bang chit “P”.

Reference Type: [JDLlnal Article - ]

Author

Alexsander M Strasak
Qamruz Zaman

Karl P. Pfeifer

et all

Year

2007

Title

Statistical errors in medical reseach - a review of common pifalls
Journal

Swiss Medical Weekly

Volume
Vol 137

Issue

Pages
4449

Start Page

+ Néu tac gid 1a co quan, td chire thi phai dat diu phéy & cudi tén, vi du: Vién Dao tao Y hoc
du phong va Y té cong cong,

Reference Type: ’ Book - ]

Author '

Vién Daotao Y hoc dy phong va Y té cdng cong - Triedng Dai hoc Y Ha NG,
Year

2011

Title o )

M@t s bat cdp khi (ing dung théng ké va tin hoc trong nghién civu y hoc
Series Editor

Series Title

Y hoc di phong va y t& céng cong - Thirc frang va dinh huéng & Viét Nam
City

Ha Néi

Publisher

Nhé xudt ban Y hoc

Chii y: tén tac gia s& c6 mau do néu day 1a lan dau tién ban nhap tén tac gia (c4 nhan hodc co quan,
t6 chirc) ngay vao file dang mé. Sau nay néu ban co tai liéu tham khao khéc ciing c6 tac gia 1a ca
nhan hodc co quan t6 churc da co tén trong file nay thi EndNote s€ tu dong nhan ra va chi can ban
danh vai tir dau tién 13 nhimg tén tuong tu s& hién ra dé ban lya chon ma khong phai danh lai tat ca
cac tur.
- Year: nam xuat ban cua tai liéu (hodc dung phim TAB trén ban phim dé chuyén dén 6 tiép
theo).



- Tiép tuc nhap thong tin vao cac 6 con lai. Khong can thiét phai nhap sb liéu vao tit ca cac
0. Tuy nhién néu ¢6 nhiéu thong tin thi s€ tdt hon. EndNote s& tu tao cac danh muc véi cac
thong tin can thiét cho timg kiéu trich ddn ma ban chon.

- Motsb thong tin hiru ich khac nén nhédp vao file EndNote:

- Language: nén nhap thong tin vao 6 nay néu ban mu6n danh muc tai liéu tham khao dugc
phan theo ngdn ngit trudc, sau d6 moi sip xép theo thir ty chir cai tén tac gia. Can thong
nhat mi cho timg ngdn ngit, vi du nhap vao 6 “Language” chit cai “v” cho tat ca céc tai liéu
bang tiéng Viét, va dung chit cai “e” cho tit ca cac tai liéu bang tiéng Anh.

- Label: (nhan) sir dung cho bat ky thong tin gi, vi du: tén ciia khoa hoc/mén hoc hodc cong
trinh nghién ctru ma ban dang thyc hién. Sau nay ban c¢6 thé tim trong EndNote tit ca cac
tai liéu ban da doc/tim théy cho khoa hoc/moén hoc... nay.

- Keywords: (tir khéa) cic tir mo ta chii dé cua tai lidu.

- Abstract: (tom tit) tom tit noi dung cua tai liéu.

- Notes: (ghi chii) ding cho bat ky thong tin gi, vi du: nhan xét, danh gia ciia ban vé tai liéu
ndy, hodc sao chép nhitng thégn tin ma ban du dinh trich dan.

- URL: 6 nay c6 thé sir dung dé luu duong dan dén céc tai liéu truc tuyén hodc mot file trong
may tinh cia ban. Pé mo tai liéu ra, ban chi viéc nhin vao duong dan do, hoic chon
References > Open Link, hodc bam ddng thoi 2 phim Ctrl va G.

- File Attachments: 6 nay c6 thé st dung dé dinh kém nhiing file lién quan. Dé dinh kém
file, nhay chudt phai vao 6 File Attachments, chon File Attachments >> Attach File... Co
thé dinh kém nhiéu file vao 6 nay va mé file truc tiép tir day:

File Attachments
Authc

Figun

Capti

Go To,..
Acces
| Spell Check

| File Attachments Attach File...
Find Full Text

3
v
URL b
3

Figure

Budc 5: luu tai liéu

Tai liéu tham khdo cua ban s€ dugc tu dong luu lai khi ban dong cua s6 ma ban dang nhap dir
liéu lai. Mudn dong ctra ) nhdp dir li€u cua tai liéu tham khao, nhén vao ntit IEESE thy 2 tinh tir
goc trén bén phai man hinh, hodc nhan dong thoi 2 phim Ctrl va F4. Néu ban tinh ¢ nhin vao
nat du tién & goc trén bén phai man hinh, chuong trinh EndNote s& dong lai hoan toan va s& luu
lai toan b nhiing thay ddi ban da thuc hién gﬁn nhat.

Cht y quan trong: Sao luu dit liéu!

Khi d3 nhap dit liéu vao file, day 1a luc ban can sao luu dir liéu dé phong truong hop c6 su ¢b voi
6 cing may tinh ban dung. Néu file cta ban khong qua 1on (t6i da 1a 3000 tai liéu tham khao),
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ban c6 thé dé dang luu trit vao USB hodc dia mém 1,44MB. Nén nh¢ 14 ban da mat kha nhiéu
cong strc dé nhap dir lidu. Dudi day 1a cach sao luu:

Tu File, chon Save a Copy.

Chon tén file méi, hodc giit nguyén tén cii. Néu ban giit nguyén tén file cii, EndNote sé& ty dong
thém tir copy vao cubi tén file sao luu. Vi du: kinhte copy.enl

Soat 16i chinh ta (tiéng Anh)

Khi ban hoan tat viéc nhap dir liéu cho mot tai li€u, ban co thé soat 15i chinh ta (chi danh cho
tiéng Anh). Chi c6 thé soat 18i chinh ta cho timg tai liéu, khi ban dang m& man hinh v& tai liéu
d6. C6 3 cach kich hoat chirc ning soat 16i chinh ta:

* Tu Tools, chon Spell Check

« Hodc nhan dong thoi 2 phim Ctrl va Y

+ Hodc nhén vao biéu twong ¥ trén thanh cong cu.

Xem trudc kiéu trich din

Nhin vao nut Preview, ban s& xem truéc duge cach hién thi cta tai liéu trong danh muc tai li¢u
trich dan/tai liéu tham khao theo kiéu trich dan hién dang dugc chon.

FiIe Edit References Groups Tools Window Help

% © |[roas 00 O

| My Library ~ |8 Author” Year
M All References (0)
8 Unfiled (0)

i Trash ()
=- My Groups /

= 1
Prefiew |Search | QuickEdit] |
Mo References Selected

=- Online Search
© Library of Con... (0)
O LISTA(FRSCOY  (0)

3.2. Nhdp tai liéu tham khdo tir file tai liéu da co trong may

boi khi thu vién Endnote dugc tao khi da trong may ban da co6 céc tai liu dugc download vé tir
trude d6 hodc mudbn chuyén mot tai liéu tham khao tir thu vién Endnote khac da tao trong may. Khi
d6 dé dua tai liéu vao thu vién Endnote ban khong can phai nhap cac thong tin chi tiét cho tai liéu
tham khao nay nhu cac budc di 1am & trén (véi diéu kién tén file chinh 1a tén chinh xac cua tai
li¢u/bai bao da dugc dang tai trén tap chi va ¢ dudi dang pdf hay noi cach khac bai bao cé pdf co
DOI — Digital Object Identifier: s6 chimg minh cho mét tap tin Word Wide Web).

Cach lam:

1. Trén thanh menu cta Endnote, chon biéu tuong Import hodc vao File >chon Import

>File
2. Click choose va chon duong dan cua file




3. Chon dinh dang pdf >chon import all (nhdp toan bQ) hodc discard duplicate (loai bo file
trung nhau)
4. Cubi cung chon import.
Néu thanh cong, cac thong tin vé file dir liéu nhu tén tac gia, nam xudt ban, tén bai bao, tén tap chis
va file attach s€ dugc cap nhat vao thu vién Endnote cua ban.

3.3. Tim kiém tdi ligu tiv cdc co sé dir lidu bang phan mém Endnote

Chung ta c6 thé tim kiém mot sb co so dir liéu truc tiép tir Endnote

1. May tinh cta ban phai két ndi voi Internet va phﬁn mém Endnote dang ¢ trang thai hoat dong

2. Cac co s& dit lidu sdn c6 xuit hién & thanh cong cu bén trdi cua nam hinh bén dudi menu
Online Search

3. Chon co s6 dir liéu béng cach click truc tiép vao co s& dir liéu xuat hién dudi menu online
search hodc click vao more dé chon co s& dit liéu, khi d6 ctra s6 tim kiém s& m& ra & goc phai
dudi ctia man hinh.

4. Panh tir khoa va click Search va ok

My Library ~ “ b Author ; Year Title Journal Ref Type URL
[l Al References  (10)
6@ Unfiled (10)
il Trash 0)
=My Groups
= = 4 "__——\ T
©.ERIC (EBS...

Previ Online Search - PubMed MEDLINE at PubMed [NLM)N@{ Emtl
Seart Options » / Search Remote Library - Match Case Match Words|

(
O Libraryof C...  (0)
O LISTA (EBS... (

‘s, PubMed (NL... Author (Smith, A.B.) =  Contains - | & [

O Web of Scie... o
ore... And | Year ~  Contains - | + H

= EndMw And v | Tite ~  Contains - & 2

configure... =

5. Tuy nhién phuong phap tim kiém nay bi han ché khi tim kiém do ban khong thé giéi han chi
tim cac ban toan van hodc cac ban c6 qua trinh xét duyét trude khi dang tai (peer review)

3.4. Tim kiém tdi ligu online va tdi vé thuw vién Endnote (Xudt truec tiép tai liéu tham khdo
tw co so dir liéu)

Céch nay cho phép ban tai truc tiép cac thong tin tir co s¢ dir liéu vé thu vién Endnote cua ban. Cach
nay c6 thé ap dung rong rii voi rat nhiéu co so dir liéu va doi hoi ban phai két ndi Internet va chay
chuong trinh Endnote trong khi tai tai liu vé thu vién.
Hién c6 rat nhiéu trang web cung cép kién thirc va co sé dit liéu nhu Eric, EBSCO, Informit,
OVIDSP, Proquest, Sciendirect, Scopus, JSTOR va nhiéu co sé dit liéu khac cho phép XUt truc tiép
va tai tai liéu vé thu vién Endnote ma khong can phai tai file dir liéu vé trude.

1. Khoi dong Endnote

2. Két ndi Internet, truy cap vao website ctia co s& dit li¢u ma ban muén

3. Search (tim kiém) tai liéu trén co s¢ dit 1iéu ma ban lya chon
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4. Lam theo huéng dan cta quy trinh xuét tai liéu tham khao cua co s¢ dir liéu.
Du¢i day 1a mot s6 vi du xudt tai liéu tham khéo tir mot sb co s& dit liéu vé thu vién Endnote.

3.4.1.Vidu 1: Xudt tai liéu tham khao tir website JSTOR:

1. Truy cé@p hoac chon JSTOR tir danh séch cac co s¢ dir liéu hoac truy cap truc tiép vao website
jstor.org.

2. Panh tir khoa va tim kiém hoic dung advanced search

3. Panh dau tai liéu dinh tai vé thu vién Endnote va chon Export

410,675 Search Results

(public health problems) BN oo searcn

[ Search within these results

All Results | Journals | Books | Pamphlets
Show | All content |Z| m Sort by | Relevance |Z| m Display| 25 per page |Z| m
Citation Tools ElSave FEmai @‘3 Track «Previous Page 10f16,427 Neds
[ SelectUnselect Al
@ 1) Sleep Problems, Health-Related Quality of Life, Work Functioning and Health Care Utilization among the Journal

Chronically 111
Michael Manocchia, San Keller, John E. Ware

Quality of Life Research, Vol. 10, No. 4 (Jun., 2001), pp. 331-345

j obacco-Health Issue Journal
ave Marley
The Science Mews-Lefter, Vol 84, Mo 24 (Dec. 14 1963) p 373

4. Trong cira so Export Ciation chon RIS file

Export Citations

=¢port ctation irformatior farte 2 itemis) below.

n FefWorks

2 CITATION| 5) TO ZXPORT

Wal. 10, No 4 Jun. 2001, pp. 331-345
Pualished ov: Saringer
Steble URL: hiputvww, stororgistable/d037547

2. Tobacco-Health Issue
Fave Marley
The Sciznce Mews-Lelter
Wal. 84, No 24 ([Dec. 14 “SE3) p. 373
Published ov: Society ‘or Science & the Public
Stzble URL: hipatvrwnw, stororg/stakle/3946727

5. Click m¢ file citation.ris xuat hién & goc bén trai dudi ciia man hinh
6. Céc tai liéu duoc chon s& tu dong xuat vao thu vién Endnote dang mé san



7. Trong Endnote, céc tai li¢u tham khao s€ dugc hién thi trong Imported References. Chon All
references dé xem toan bo thu vién

3.4.2. Vi du 2: Xudt tai liéu tir website Sciendirect:

1. Truy cép website ScienceDirect va danh tir khoa dé tim kiém tai liéu
2. Panh diu vao 6 lua chon bén trai cia mdi tai liéu ma ban lwa chon
3. Click nut Export Citation trén dau trang cia danh muc tai li¢u da tim kiém duoc

F - Purchase | WS E-mail articles B» Export citations [w Open all previews Sort by: Relevance | Date

il IN Statistical error in particle simulations of hydrodynamic phenomena Original Research Aricle §
Journal of Computational Physics, Velume 187, [ssue 1, 1 May 2003, Pages 274-297 )] Purchase $30.95
Nicolas G. Hadjiconstantinou, Alejandro L. Garcia, Martin Z. Bazant, Gang He B —
r‘v Show preview Related articles | Related reference work articles

2 [} Correction of the probabilistic density function of discontinuities spacing considering the statistical error based on o 8

negative exponential distribution Original Res: Article -
Journal of Structural Geology, Volume 40, July 2012, Pages 17-28 L
Jianhong Ye, Yan Zhang, Jinzhong Sun, Faguan Wu

r‘v Show preview Related articles | Related reference work articles

Purchase $39.95 ‘

Highlights

4. Trong Content Format chon Citation Only hodc Citations and Abstract
5. Trong Export Format chon RIS format

Export citations
To export the 2 selected citation + links, selsct your preferred formats and click Export.

Content format: @ Citations Only
Citations and Abstracts
Export format: @ RIS format (for Reference Manager, ProCite, EndMote)
RefWWorks Direct Export 7 About Refworks

Plain text format
BibTeX format

| Cancel

6. Click Export

7. Céc tai lidu duoc lya chon s& dugce xuit truc tiép vao thu vién Endnote cua ban hodc ban sé
duoc hoéi lua chon thu vién cét gitr tai liéu, sau do click open.

8. Trong Endnote, cac tai li¢u tham khao s€ duoc hién thi trong Imported References. Chon All
references dé xem toan bo thu vién

3.4.3. Vi du 3: Xudt tai liéu tham khdo tir Eric.ed.gov:

1. Truy cép website Eric.ed.gov, danh tir khoa dé tim kiém tai liéu
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. Chon tai lidu tai vé bang cach click vao nit add bén goc phai cua tai liu dé chuyén sang
added.

< Bemove All Narrowed Terms | = Mew Search | » Sawve this Search | RSS Feed | [ Share This Search

1. Multilevel Analysis in Analyzing Speech Data (E1965838) (4 share @

Author(s): Guddattu, Vasudeva; Krishna, Y. Pub Date: 2011-00-00

Source: Indian Journal of Applied Linguistics, v37  Pub Type(s):  Journal Articles; Reports - Research

nl p45-54 Jan-Jun 2011 Peer Reviewed: BB

Descriptors:

Phonetics; Translation; Communication Disorders; Speech L anguage Pathology; Auditory
Perception; Hypothesis Testing; Multiple Regression Analysis; Statistical Analysis; Assistive
Technology; Acoustics; Speech; Language Processing; Inferences; Comparative Analysis

. O goc bén phai cua két qua tim kiém hién so tai liéu ma ban da lya chon, click vao d6, mét
bang thong ké cac thong tin vé cac tai li€éu ma ban da lya chon sé hién ra

Sort By: | Relevance E[ Use My Clipboard to print, email, export, and save records. #¥- 2 items in My Clipboare
Show: 10 | 20 | 30 results per page Now showing results 1-10 0
Narrow Your Search Search Criteria
Hlcallzpze Al Hlexpand Al ((Keywords: statistical and Keywords: errors) and Peer Revi d), and Th us Descriptor: "Statistical
= Author Analysis” [x], and Thesaurus Descriptor: "Hypothesis Testing” [x]
Schochet, Peter (2)
Ross, Kenneth (1) Add Search Criteria: Show 0"||:\|":
o S N . Full Text
Katz, Barry (1) AND =] [Keywords (all fields) [+]

A

Records added to My CIip! Iy

Export citations Ykl Save to My ERIC for future use_ @ Share X Delete

Print citations. & Email citations.  ff Export citations "yl Save to My ERIC for future use.

Select All | Title (click for Details and Full™Peweses®ability Information) | ERIC Full-Text Author Publication Date| ERIC #
1. Multilevel Analysis in Analvzing Speech Data N/A Guddattu, Vasudeva; Krishna, Y. [2011-00-00 E1965338
2. Teaching Statistics Online Using "Excel” /A Jerome, Lawrence 2011-00-00 |E1954194

Chon Export citations

Chon Citation manager file

Click Dowload

Click vao file citations.ris xuat hién & goc trai dudi man hinh

Cac tai liéu dugc chon sé ty dong xuét vao thu vién Endnote dang m& san

Trong Endnote, cac tai li¢u tham khao s& duoc hién thi trong Imported References. Chon All
references dé xem toan bd thu vién



ERIC

My Clipboard

Export Clipboard Citations

Select a file type to
export:

" Citation Manager File
software

i5) - compatible with most citation management

' Text File (.txt) in format: [Brief Citation E|

|& Download

E Close Wi ndouy |

|| citation (1).ris | ¥ Showall downloads... ¥

4. Ung dung Endnote trich din tai liéu tham khao trong Word

4.1. Trich dén trong khi viét (MS Word 2010)

Mo moét file Word sén c6. Nt tab ciia EndNote (xem hinh dudi dy) xuat hién trong file Word sau
khi mdy tinh cua ban da duoc cai chuong trinh EndNote.

Home Insert Page Layout References Mailings Review View EndMote X4

I_:I oo, Cad Times Mew Roman -2 - |AN TS s s - e =41 q |
| 153 Copy i o ]
ek - Format Painter | B I riahe Xy X Aan || W || E S EIH;'“::{?Y

Chtrc nang dinh dang tirc thoi cia EndNote cho phép tu dong hién thj tai liéu trich dan va tao danh
muc tai liéu trich dan ngay khi ban chén mét trich dan vao vin ban Word.
Chén mét trich din mdi
1. Dé con trd vao noi ban mudn chén thong tin vé tai lidu trich dn.
2. Quay tré lai chuong trinh EndNote, hodc ban c6 thé nhan vao nat ENGoteEndiote tai thanh cong
cu EndNote.



Thuc hanh théng ké va tin hoc y hoc

3. Tu file EndNote, tim tai liéu ma ban mudn chén thong tin trich dan va nhén chudt vao tai liéu
d6 (khong can mo ra).

4. Pé chon cung ltc nhiéu tai liéu trich dan, nhan va gitt phim Ctrl, déng thoi nhan chudt vao
nhiing tai li¢u can chon dé trich dan.

5. Quay lai van ban Word va nhén vao nat Insert Citation hoic Insert Selected Citation(s) ¢
thanh cong cu EndNote. Thong tin vé tai liéu trich dan s& xuat hién trong doan vin ciing nhu
trong danh muc tai li€u trich dan/tai liéu tham khao & cudi tai liéu.

E@\ EM Go to EndMote

= ¢ Edit & Manage Citation(s)

[ Insert 7|7,

Citation - 32 Edit Library Reference(s)
| = | Find Citation... L
=

[! % | Insert Note E
i Insert Selected Citation(s)
% Eind Figure..

Cac phan mém soan thao vin ban khac ciing c6 thé tich hop EndNote, tuy nhién cach thao tac s&
khac nhau. EndNote lam viéc tot nhét trong hai phan mém MS Word va WordPerfect.

4.1.1. Binh dang mot danh muc tai liéu tham khdo
Cac hé théng trich dan phé) bién trén thé gi6i dugc cai dat mac dinh trong Endnote trir quy dinh trich
dan cia B Gido duc va Pio tao, tuy nhién ban co6 thé bd sung hé théng trich dan cua Bo Giao duc
va Pao tao béng cach dua mot sb file quy dinh dinh dang cua B6 GD&DPT vao thu muc stye cua
Endnote. Ban c6 thé lua chon dinh dang kiéu trich d4n ma ban muén.
Co hai cach lya chon dinh dang trong Endnote:

* Céach 1: Tu thanh cong cu chon Edit, chon Output Style va lya chon hé théng ma ban mudn



EndNote X4 - Nguoi cao s

Tools  Window

File | Edit | References Groups

Help

-

Showing 10 of 10 references.

Author-Date
BGD-DT-Mumbered-TA

Undo Cirl+Z
Cut Ctrl+X ETE =
Copy Ctrl+(C j] ﬁ ﬁr @ @ E| < | [
M Paste Ctrl+V or Year Tit
Paste With Text Styles
Clear neral Statistics Office 2011 Px
T Select All Cti+A AT Thang 2009 Be
Copy Formatted Crl+ K c hai 2009 Lo
= Change Text... Cirl+-R &t dinh cha Thatwéng C... 2012 Cl
o- - cuc Dé:n sO —-I{é hoach... 2012 TL!
0 cuc Thén ke 2010 K
Style >
L Mew Style... —
Impo ifters [ Edit "Harvard™ 3Y
Connection Files > Edit "Mumbered"”
=- Preferences... COpen Style Manager...
configure.__. AAA Style Guide
; 1R Anncotated
=-Find Full Text APA Sth —

—

Néu trong danh muc khong c6 hé thdng trich din ban mudn c6 thé click vao Open Style Manager

dé lua chon.

* Céch 2: Trén thanh cong cu EndNote, nhén vao nit Style, lua chon hé théng trich dan ban
mong muén, néu khong co6 trong danh muc chon Select Another Style, khi d6 mdt danh muc
moi voi déy du cac hé théng trich dan s& dugc mé ra va ban cé thé lya chon hé théng mong

muon.

Sita trich din trong vin béin

Style:
=% Upd| Select Another Style...

Annotated

=

a Eon Annotated

Author-Date
Mumbered
Show All Fields

Dé sira trich din trong vin ban, nhan chudt vao thong tin vé tai liéu trich ddn ma ban vira méi chén
vao van ban. Thong tin vé tai liéu trich din s& duoc danh diu bang nén mau nau.
Chon Edit & Manage Citation(s) trén thanh cong cu EndNote trong Word = Edit Citationis) |,
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EndNote X4 Edit & M Citati g S|

Citation . Count  Library i
(Quéc héi, 2009) U“
Quéc héi, 2009 £7 5 Mguoi cao tuoi [ Edit Reference |« |
(1]
WHO, 2009 #8 2 Mguoi cao tuoi [ Edit Reference | |
(2
Téng cuc Théng k&, 201... 2 Mauoi cao tuai [ Edit Reference |+ | Il
:|_ . il | »

Edit Citation | Reference

[ Exdude authar [ Exclude year
Prefix:
Suffix:
Pages:
Tool - K ] [ Cancel ] [ Help

Totals: 22 Citation Groups, 22 Citations, 9 References

Hop thoai trén cho phép ngudi sir dung c6 thé chinh stra thong tin vé tai liéu trich dan. Vi du: néu
ban di st dung tén tac gia trong cAu vian va khong mudn né xuét hién nita, ban c¢6 thé nhin vao 6
Exclude author, thuc hién twong tu dbi voi thong tin vé nim xuét ban cia tai liéu trich dan. S6
trang ctia thong tin duoc trich din ciing ¢6 thé dugc bd sung vao 6 Pages.

Céc tuy chon khac cling co thé thay ddi, vi du nhu thém tir vao diu hodc cudi thong tin vé tai liéu
trich dan.

Ban ciing c6 thé x6a mot tai liéu trich dan, chén mot tai liéu trich dan hodc chinh stra, cap nhat thong
tin vé tai liéu tham khao trong thu vién Endnote br:ing cach chon Edit Reference va click vao 1&énh
tuong Ung.

(Rdif Heference Iwl] | o i
Edit Library Reference

Remove Citation
Insert Citation

Update from My Library...

Khi di hoan thanh viéc chinh stra, nhan vao nat OK, va nhitng thay ddi ban da thyuc hién s& duge ap
dung.



4.1.2. Chinh sira cac loai tai liéu

Cdc kiéu trich dén — mdu cho sin

O Budc 2, chung t6i da gidi thiéu cach chon mot kiéu tai liéu phu hop véi tai ligu ban dang nhép vao
file EndNote. Mdi loai tai liéu can nhap cac thong tin khac nhau dac trung cho tung loai tai li¢u. Vi
du: d6i véi mot bai bao can cac thong tin vé tén tai bao, tac gia, tén td bao (tap chi), quyén sé may,
tap may, nam xuat ban va sb trang. Mot cudn sach lai can nhiing thong tin khac vdi bai bao nhu: tén
cudn sach, tac gia, nha xuét ban, noi xuit ban (tén thanh phé) va nam xudt ban. Khi mé mét ctra s6
nhap liéu méi, mau cho sin s& cung cip cic 6 ma ban can nhdp thong tin can thiét vé tai liéu tham
khao.

Chinh svwa va cd nhdn héa cac loai tai liéu

Néu ban mudn b sung thong tin vao mot mau cho sin, vi du: muén thém mot 6 nhap li€u, hodc ban
mudn boé bot di mot s6 6, quy trinh tién hanh nhu sau:

T man hinh EndNote, chon Edit > Preferences > Reference Types > Modify Reference Types
Chon tir menu doc loai tai liéu ma ban mudn sta ddi thong tin trich dan. Loai ngém dinh 1a Journal
Article (bai bao chuyén nganh). Ban c6 thé thay doi thong tin & cot bén phai.

Modify Reference Types - ﬂ
Reference Type: |JOJI’I‘I&| Article ;I
To hide an unwanted reference type, add a period before
the name (e.g., ".Mag") in the column heading below.
Generic Journal Article =
Author Author
Year Year
Title Title
Secondary Author
Secondary Title Journal
Place Published
Publisher
Yolume Volume
Number of Volumes
Number lssue
Pages Pages
Section
Tertiary Author
Tertiary Title |
Endiote Defaults I Apply to &l Ref Types |
| oK I Cancel |
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Str dung thanh trugt doc dé xem/stra cac 0.
4.2. Sira déi cdc kiéu danh muc tai ligu tham khéo

Chinh sira kiéu trich dan hién cé

Trong truong hop kiéu trich din c6 trong EndNote c6 thé khic ddi chut véi kiéu trich din ma ban
mudn hoidc theo yéu cau cua tap chi dang bai. Khi d6, ban can phai chinh stra kiéu trich dan dé cho
thong tin trich dan trong vin ban cta ban duoc dinh dang phu hop véi yéu cau.

Trudc hét, kiém tra thong tin & thanh cong cu EndNote vé kiéu trich dan dang chon.

- Néu day khong phai la kiéu ban can chinh stra, nhin chudt vao menu doc va chon Select Another
Style dé chon mot kiéu tir trong danh sach.

- Pé chinh stra kiéu trich din nay, chon Edit > Output Styles > va Edit Havard (hoic bat cir kiéu
trich dan nao ma ban mudn chinh sira).

- T menu bén trai man hinh chon Citations dé xem céach hién thi cta thong tin vé tai liéu trich dan
trong doan van ciing nhu trong danh muc tai li¢u tham khao.

- Chon Citations > Templates dé xem céc thong tin cho san d6i vai trich dan tai doan van.

- Chon Bibliography > Templates dé xem thong tin dugc hién thi trong danh muc tai liéu tham
khao.

4 EndNote X Demo (Bld 2114) - [Harvard] J E‘
_He Edt References Tools Window Help - 8 x
|a& 0n Harvard v 2
Plan Font v/PanSoe ~ B 7 U P A' A, X
About this Style | Bbbography
k:
o i ( Reterence Type: ] ([imest P ]
1 m“:ﬁw Journal Article
Tomgithes Author(Year) Title - Jourmal, Volume|,-Pages|
Ambiguous Citations Book
Author Lists - e d
e s Author(Year) Title, City| Publisher|
M erhwring Book Section
Sort Order Author (Year) Title IN-Editor{Ed (Eds -) Book Tilfe. Edition-ed. Cityj, Publisher|
= Bblbograghy
Termpates Edited Book
Author Lists Editor<{Ed yEds.)(Year) Tille, City|,-FPublisher|
Author Name
Editos Lists Ganeric X " p
Edtos Neme Author{Year) Title. IN-Secondary-Author{Ed ~Eds ) Secondary Tille. Edition-ed. Place Published|, Publisher]
Layout
Sort Order
Tithe Capitakeation
= Footnotes
Ternpates
Author Lists

bé thay ddi dinh dang thong tin vé tai liéu trich dan, bdi den tir/cum tr ma ban mudn sira. Str dung
céc nut trén thanh cng cu va menu gidng nhu cach ban 1am trong Word.
Ngoai ra cac thong tin va ddu cau sir dung trong mot trudng cu thé nao d6 ciing co thé thay doi.

Trich din va trinh bay danh muc tai liéu tham khdo theo quy dinh cua Bj Gido duc — Dao tao
Néu ban mudn st dung kiéu trich dan danh s thi tu theo quy dinh ctia B§ Giao duc Pao tao, Trong
thu muc Style cua thu muc cai dat phﬁn mém EndNote can c6 3 file: BGDDT-TA.ens; BGDDT-
TV.ens; va BGDDT-TV-TenVN.ens.



bay chinh la 3 kiéu dinh dang trich dan theo quy dinh ciia B6 Gido duc Pao tao véi cac dic diém
chinh nhu sau:

« BGDDT-TA: Trich dan kiéu danh sb theo quy dinh cua B9 Gido duc Pao tao, tén tac gia hién
thi theo kiéu tén nguoi phuong Tay (theo trat ty Ho, Tén Pém, vi du Douglas, Altman hay
Hoat, Luu Ngoc). Cac yéu td khac hién thi b?mg tiéng Anh, vi du: and others, in editors, p.

« BGDDT-TV: Trich dan kiéu danh sb theo quy dinh cua B¢ Gido duc Pao tao, tén tac gia hién
thi theo kiéu tén nguoi phuong Tay (theo trat ty Ho, Tén Pém, vi du Douglas, Altman hay
Hoat, Luwu Ngoc). Cac yéu t6 khac hién thi bang tiéng Viét, vi du: va cac cong su, trong, chu
bién, tr.

« BGDDT-TV-TenVN: Trich dan kiéu danh s theo quy dinh cua B Gido duc Dao tao, té€n tac
gia hién thi theo kiéu tén nguoi Viét Nam (theo trat tv Ho Pém Tén, vi du Douglas Altman
hay Lwu Ngoc Hoat). Cac yéu té khac hién thi bang tiéng Viét, vi du: va cc cong sy, trong,
chu bién, tr.

Trat tu sép Xép danh muc tai liéu tham khao cta ca 3 kiéu trich dan nay la:

1. Sép xép theo ngdn ngi: tai li¢u tiéng Viét trude, tiéng Anbh sau,

2. Sip xép theo van chir cai tén cua tac gia (tic gia Viét Nam) hodc ho cua tac gia (tic gia nude

ngoai).

3. Yéu t sap xép tiép theo 1a nam xuat ban va tén tai liéu.

Cach tao danh muc theo quy dinh cia B¢ Gido duc Pao tao:
Trong EndNote, dé tao ra duoc mot danh muc tai liéu trich dan theo quy dinh ctia B9 Gido duc DPao
tao v6i hai phan tai liéu Tiéng Viét va Tai liéu Tiéng Anh tach roi nhau trong danh muc tai liéu tham
khao tién hanh nhu sau:
1. Tao ra 2 file word khac nhau hién thi theo 2 kiéu: BGDDT-TV-TenVN va BGDDT-TA.
2. Copy phan danh muc tai liéu tiéng Viét hodc tiéng Anh theo dung yéu cau hién thi cho timg
loai ngén ngit vao file word cudi cung.

Chinh svwra cach trinh bay danh muc tai liéu tham khdo — sd'p xép theo ngon ngir
Quy dinh cii cta Bo Gido duc Pao tao Viét Nam déi voi luan 4n tién si 1a: danh muyc tai liéu tham
khao phai dugc phan theo ngdn ngit trudce, sau d6 mai sap xép theo van chir cdi tén tac gia. Cach
thyc hién yéu cau nay trong EndNote nhu sau:
1. Khi nhap thong tin vé tai lidu can phai nhap ma ngon ngit vao 6 “Language”.
2. Tai cira s chuong trinh EndNote, trong muc “Bibliographic Output Style”, chon kiéu
“Numbered”.
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B File Edit References Groups

100
BGD-DT-Author-Date

(13)
BGD-DT-\umbered-TA

BGD-DT-Numbered-TV (0)
BGD-DT-Numbered-TV-TenVN
BGD-DT-Numbered-TV-TenVN1
Show Al “ields

Select Another Style...
Annotated
Author-Date

4. Vao myc Edit>chon Output Styles>chon Edit Numbered

22| Eile |Edit| References Groups Jools Window Help
Numbered Undo Ctri+Z |y |E’ éi :@ e| Qusck Sed
Cut Shiss Year Title
| S St 2006 Qua bong lai suatbu
Trash ;::‘ e 25 S 2005 Measuring empower!
c;e..:,. b Text Styles s
2 Cus s CtrisA ;g:g ﬁ
e E:;"ﬂ:’;':““‘ E::: in 2000 The Lexus and the oli
: 2001 Giao duc va nguon n
Font ’ 2006 E-learning: A guideb
L » k 2004 Trade liberalization a
Libi Style ’ 2005 Tai chinh ben ngoai d
US| output styles v NewSyie. 1
Put Import Filters [ Edit "Numbered™
We  Connection Files »|  OpenStyeManager..
mol |
Preferences... Annotated
me Author-Date
= EndNote Web 8GD-DT-Author-Date
configure... BGD-DT-Numbered-TA
BGD-DT-Numbered-TV

4. O phan Bibliography, chonSort Order, tiép d6 chon Other...

—n File Edit References Groups Tools Window Help
Plain Font = | Plain Saze = | B I UP | Al A, X
About this Style - So Ouclac
Anonymous Works |
Page Numbers ) Order of appearance
- Journal Names Author + Title
=- Citations ™ Acthor s Year+ Tabs
Templates
Ambiguous Citations| ") Fust Author + Year + Other Authors
Authorlsts ") Frst Author + # of Authors + Year
Author I".larne & Othor..
Numbering
Sort Order
(= Bibliography
Templates
Author Lists
Author Name |8
Eoortin | Sontedted works aher ongeal works by the same author
Editor Name
Layou:
Title Capitali




5. O cira s6 “Sort Options™:
O 6 thir nhat, chon “Language”, sau d6 nhin vao nat “A < Z” dé sip xép theo ma ngdn ngi.
O cac 6 tiép theo, chon 1an luot 13 “Author”, “Year”, va “Title”.
Nhan nat “OK” dé luu lai cach sap xép nay.

Sort Options 1 gﬂ

Use the following controls to choose up to 3 fields as criteria
for custom sorting.

Sort First by this:

[Language )
Then hy this:
(Author -
Then by this: -
[Year - &
Then by this:

[1ite - &
_Then by this: —
(None - &
Sort Language:

|System Defaut v

5.  Quan Iy file EndNote (sip xép, tim kiém va tao ciac nhém tai liéu)

5.1. Tim kiém cdc tai liéu trich din trong file va sip xép

Khi ban m& mot file EndNote, ban s& ¢6 thé nhin théy 3 truong sau day:

Author (ho ciia tic gia dau tién)

Year (ndm xudt bin)

Title (nhan dé)

Thong thudng cac tai liéu tham khao dugc sap xép theo van chit cai ciia tén tac gia.

Néu mudn thay dbi tiéu chi sip xép cua cac tai liéu tham khéo, ban chi can nhan vao nhiing 6
Author, Year hoic Title. Nhan vao 6 nay 1an thir 2, ban sé& thay ddi trat tu sép xép tang dan hoac
giam dan. Chirc ning nay rat hitu ich. Vi du: néu ban mudn sip xép céc tai liéu tham khéo theo trinh
tw ndm xudt ban tir tai liéu cli nhat dén tai liéu mai nhat.

Ban ciing c¢6 thé sip xép theo cac tiéu chi khac nhau bang cach st dung nat sip xép 24 trén thanh
cong cu chinh.

Néu chon Edit >> Preferences >> Display fields, ban c6 thé thay d6i cach EndNote hién thi va sap
xép cac tai liéu tham khao trén man hinh chinh.
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EndNote Preferences L l]

Libraries
Display Fonts - Fields to display in the library window
Reference Types Postion Field Heading
Temporary Citations
Sorting Column 1: I Image :I I
Change Case
Formatting Column 2: |Author x| Juthor
Display Fields n
Duplicates Coulmn 3: IYear 3 [Vear
Online : :
. | Tl | |Title
Folder Locations Column 4: l - J |
Term Lists Column 5: |URL ~| JuRL
Spell Check
OpenURL Note: Selecting the Tmage’ field will display the picture/object icon
i1 the library window.

EndNote Defaults Revert Panel | | oK I Cancel Apply I

Vi du: chon Reference Type tir menu cua cdt 5, cac tai li¢u tham khao s€ dugc hién thi theo loai
hinh tai liéu (vi du: bai bao, sach, v.v..) chir khong phai la sip xép theo URL.
Nhan niit EndNote Defaults >> OK, ban s& thay ddi cach hién thi vé dang ngﬁm dinh ban dau.

5.2. Tao cac nhom (Groups)

Chtrc nang Groups cho phép ngudi str dung c6 thé to chire cac tai lidu tham khao ctia minh thanh cac
nhom nhé ma khong can tao mot file riéng biét. 0 Groups hién thi ¢ cot bén trai, néu khong thi c6
thé nhin vao biéu tugng Show/Hide Groups hoic vio menu Tools >> Show Groups. Co thé d6i
tén cua nhom hodc 1a x6a nhom, hodc 14 x6a cac biéu ghi trong mot nhom, tuy nhién thong tin gbc
vé céc tai liéu trong file thu vién cua ban van duoc giit nguyén. Mdi reference (thong tin vé mot tai
liéu c6 thé duoc dua vao nhidu nhém khac nhau).

Bo sung mét nhém

Tir menu References chon Groups va Create New Group, hodc co thé nhdn chudt phai vao 6
Groups va chon Create New Group. Mot nhom mai s€ hién ra trong cdt Groups va ban co thé dat
tén nhom tuy y, vi du Bai tap 1.

B0 sung thong tin vé tai ligu tham khéo vio nhém

Chon tai liéu can thiét, vao menu Referencesva chon Add Reference To sau d6 chon nhém phu
hop, hoac nhan chuot phai vao tai li¢u can chon va chon Add Reference To sau d6 chon nhém phu
hop. DPé xem cac tai liéu di co trong mdt nhom, chi can nhén chudt vao tén nhom do.



6.  Sir dung miu ban thio ciia EndNote trong Word

6.1. Mdu bdn thio (Manuscript Template)

Néu ban dang viét luan van hodc viét mot bai bao cho mot tap chi chuyén nganh, nhitng mau bai viét
nay co thé co ich cho ban vi chiing cung cip huéng din lam cho qua trinh viét caa ban dugc d& dang
hon. EndNote c6 cac mau bai viét cho mot sb kha 16n cac td bao va cac mau luan van nhu MLA hay
APA. Ching dugc mo ra trong chuong trinh Word.

Dé md mot mdu bén théo tir Tools, chon Manuscript Templates. Trong thu muc templates trong
EndNote, chon tén cta tap chi ma ban can rdi nhin Open. Mau bai viét s& xuét hién dé ban nhap van
ban.

6.2. Bo cac ma truwong EndNote trong file vian ban da hoan thién

Néu ban da hoan thanh bai viét, ban mudn xo6a cac két ndi trong van ban cia minh téi file EndNote,
qua d6 cho phép nhiing may tinh khong cai EndNote ciing c6 thé doc dugc file vin ban cta ban. Dé
lam viéc ndy, ban m& vian ban Word va nhin vao nat Convert Citations and Bibliography >
Convert to Plain Text trén thanh cong cu EndNote trong file Word.

Style: Annotated * || %] Expe
—Z Update Citations and Bibliography {j Prefs
‘) Convert Citations and Bibliography ~ 9 Endl

| # Convert to Unformatted Citations
Ca Convert to Plain Text
L | Convert Word 2007 Citations to EndNote

Mot ban sao khac cia file van ban, khéng c6 ma trudng ciia EndNote s& hién ra trong mot cira so
moi. Hay luu van ban nay lai bang mot tén file khac. Luu ¥ 1 ban khong thé dinh dang lai cac tai
li¢u tham khao trong file mdi nay, ma chi cé thé dinh dang lai trong file géc.

7. Tim kiém tro¢ gitup trong EndNote

7.1. Tim kiém tro gitip trong EndNote

C6 thé xem hudéng dan st dung endnote bang cach chon muc huéng dan sir dung khi khoi dong
chuong trinh Endnote
Start > Programs > Endnote > Getting Started Guide

7.2. Truy cdp website Endnote

http://www.Endnote.com
Thu muc Support and Service c6 thé gitup ban:
« Tim hiéu vé phién ban m&i nhat

« Tim kiém hd trg ky thuat qua email



Thurc hanh théng ké va tin hoc y hoc

* Hudng dan cach sir dung céc churc nang co ban cua Endnote
e Cac lién két voi cac thu vién, cac to chuc.



